MASSACHUSETTS PUBLIC LIBRARY CONSTRUCTION PROGRAM
Municipality:_______________Library:________________

FINAL REPORT

PART I:  PROJECT  INFORMATION
LIBRARY NAME __________________________________________________________________

LIBRARY DIRECTOR ______________________________________________________________

ARCHITECTURAL FIRM____________________________________________________________

PRINCIPAL IN CHARGE____________________________________________________________

PROJECT ARCHITECT(S)_____________________________

                                            _____________________________

GENERAL CONTRACTOR _____________________________________________________

CLERK OF THE WORKS_____________________________________________________

PROJECT MANAGER (hired by the Library)______________________________________

DATE CONSTRUCTION BEGAN________________________

DEDICATION DATE ________________________ 

Please attach the following:

List of Building Committee members

(
list of contractors & sub-contractors (AIA Document G805 or similar.)

(
list of furniture dealers or copy of furniture bid list showing successful bidders.

If you wish, you may indicate with an asterisk which contractors and subcontractors or furniture companies or dealers provided outstanding products or services.

(An electronic version of this form may be downloaded at www.mass.gov/mblc)
PART II: FINAL NARRATIVE
Please submit a BRIEF summary of the Project(s effect on library service to your community.  Include any relevant statistics on increased circulation, new programs made possible by the new physical plant, or other increased use of the facility.  What are the best/worst outcomes?  What would you do differently?  How do staff feel about the project?  How are patrons reacting?  Trustees and Friends?

FINAL FINANCIAL REPORT
PART III:   EXPENDITURES:  ELIGIBLE/NON-ELIGIBLE PROJECT COSTS

	ACTIVITY/ITEM
	ELIGIBLE*

(IN APPLICATION)
	NON-ELIGIBLE

(IN APPLICATION)
	ESTIMATED TOTAL

 (IN APPLICATION)
	ACTUAL TOTAL EXPENDED

	TOTAL CONSTRUCTION

 COST: Construction Contract + Change Orders

	
	
	
	

	Architect/Engineer Fees*


	
	
	
	

	Construction - Administration Cost


	
	
	
	

	Fixed Equipment
	
	
	
	

	Contingency
	
	
	
	

	Land purchase or value of gift land (give date)*


	
	
	
	

	Steel shelving and end panels
	
	
	
	

	Furnishings other than shelving
	
	
	
	

	Landscaping and paving


	
	
	
	

	Other Costs (Attach explanation & breakdown)


	
	
	
	

	 FINAL COSTS
	
	
	
	


-Do not fill in shaded areas.   If only a portion of a building is to be used for library purposes, only that portion is eligible for funding.  This should be pro-rated and the following page completed.

* include only those costs incurred within three years of the date of the grant application.

FINAL REPORT
PART IV:  PROJECT FUNDING SOURCES

Please indicate sources of funding that have been secured or are projected to fund this project.  (It is possible for a building to be complete, but for pledges to be outstanding, or for an ongoing fund raising campaign to be underway for furnishings or to reduce bonded indebtedness.)

	FUNDING SOURCE
	PROJECTED
	TOTAL

	General Funds
	
	

	Bonds
	
	

	Accumulated Capital Construction funds
	
	

	Trust monies
	
	

	Gifts & Fund raising
	
	

	Federal Funds (Specify below)
	
	

	State Funds - MPLCP
	
	

	State Funds - Other

(Specify below)
	
	

	Private Foundation Grants (Specify below)
	
	

	Other (Specify)
	
	

	TOTAL
	
	*


* This total should minimally equal your Total Project Cost, and may exceed it.

PART V: FUNDING CERTIFICATIONS

We the undersigned, having official responsibility for the project described in this Final Report, do hereby attest to the financial costs as defined by Chapter 478 of the Acts of 1987 and 605 CMR 6.00 and further delineated in the Financial section of the Library’s Grant Application.

We have further determined that $_________________ * is the Final Eligible Cost of the project and that to the best of our knowledge all financial information is correct and accurate.

Signature___________________________________________________________

Typed/Printed Name__________________________________________________

Title & Board/Committee_______________________________________________

Signature___________________________________________________________

Typed/Printed Name__________________________________________________

Title & Board/Committee_______________________________________________

Signature___________________________________________________________

Typed/Printed Name__________________________________________________

Title & Board/Committee_______________________________________________

                            * From Part III, Actual Total Expended

PART VI: STANDARD CONTRACTOR EVALUATION FORM
I confirm that the required Architect and Standard Contractor Evaluation Forms have been completed for this project and filed with the Commonwealth’s Division of Capital Asset Management (DCAM).   (Architect Forms are required for projects after August 2, 2004.)
Architect forms were filed on:

(Date)_________________, by ______________________Title_______________

(Date)_________________, by ______________________Title_______________

Standard Contractor Forms were filed on:

(Date)_________________, by ______________________Title_______________

Signed ______________________________ Date __________________

Printed Name_________________________ Title___________________

1.
http://www.mass.gov/cam/dlforms/coneval.doc  (contractor evaluation form) 

2.
http://www.mass.gov/cam/dlforms/evlddcp.doc  architect (design phase)

3.
http://www.mass.gov/cam/dlforms/evlcdcp.doc  architect (construction phase)

PART VII:   AUDIT
Submission of a final audit of this construction project is required in the Contract.  Some municipalities may have performed or be planning to perform an audit of the construction project itself.  Such an audit would cover the project from beginning to completion and would in almost all cases cover multiple fiscal years.  If such an audit is done, please submit one copy of the report.

In addition, the Municipality has an audit annually.  For each fiscal year in which Massachusetts Public Library Construction Program funds were received or expended, please submit one copy of the audit report.  If the audit report is voluminous, submit at a minimum a set of photocopies of the following elements:

(
Title page

(
Any page on which the library construction funds appear as received or expended

(
Any comments or footnotes by the auditors that may pertain to the library project

(
The signature page, with name of the auditing firm and date.

Please submit any audit materials available now with this final report.  Make a note to follow up when appropriate and send in the final audit when available. The final audit must be submitted to the Board of Library Commissioners within thirty days of its submission to your Municipality by the Auditor.

