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FY2020 STATE AID TO PUBLIC LIBRARIES
APPLICATION AND COMPLIANCE FORM

The municipality of     Choose an item.     is applying for FY2020 State Aid to Public Libraries.  It submits herewith this application and compliance form as required by the Board of Library Commissioners to measure compliance with the requirements specified in M.G.L. Ch. 78, sections 19A and 19B (as amended by current budget language) and in 605 CMR 4.00.						

The undersigned assures the Massachusetts Board of Library Commissioners that the information submitted on this compliance form is "certified by the librarian and subject to an audit by the state auditor" [M.G.L. Ch. 78, s. 19B] and is correct and true to the best of the librarian's knowledge.

	Library: 

	Please complete the following:
Person Completing Survey:

	Title:

	Email Address:	

	Phone #: (        )
	Fax #:(          )

	Best Days/Times to Reach:

	✘ Library Director's Signature:
	 Date:

	✘ Trustee Chair's Signature:
	 Date:






Postmark by October 4, 2019
Return to the above address, attn. Uechi Ng


Contact Mary Rose Quinn (maryrose.quinn@state.ma.us) or Liz Babbitt (liz.babbitt@state.ma.us) if you have any questions about this application, waiver application forms, or the State Aid to Public Libraries Program.  Telephone:  617.725.1860 or 800.952.7403.
                                                   Munic code:                        
                                                                    2015 Population Estimate:               
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MUNICIPAL APPROPRIATION REQUIREMENT (MAR) WORKSHEET

When calculating the FY2020 MAR:

Munic code:                        
2010 Population Estimate:               




The Total Appropriated Municipal Income (TAMI) OR the Municipal Appropriation Requirement (MAR) whichever is higher, is used in any year the municipality was certified.

The TAMI is used in any year that the municipality was not certified.

	
	
	
Calculation Figures
	
Certification Status

	A.
	FY2017
	$                                               
	CERTIFIED

	B.
	FY2018
	$                              
	CERTIFIED

	C.
	FY2019 MAR
	$
	
	CERTIFIED

	D.
	FY2019 TAMI as reported on the FY2020 Financial Report
	
	
	

	E.
	Enter whichever is higher, the FY2019 MAR on line C or    the TAMI on line D
	
	

	F.
	Add lines A + B + E
	
	TOTAL

	G.
	Divide  line F by 3
	
	AVERAGE

	H.
	Multiply line G by 1.025 to calculate FY2020 MAR
	
	FY2020 MAR

	I.


	Enter your FY2020 Projected Total Appropriated Municipal Income (TAMI) as reported on the FY2020 Financial Report.
	
	FY2020 TAMI



Munic code:                        
2010 Population Estimate:               





		
If Line I (TAMI) is less than Line H (MAR), your library did not meet the Municipal Appropriation Requirement:

Please review enclosed details about the waiver process, including how to apply for a waiver, 
how the Board grants waivers, and how a library can appeal a waiver decision by the Board.

Complete and return the enclosed FY2020 MAR Waiver Petition postmarked by October 4, 2019
along with this application and the Financial Report.

All supporting documentation for the Waiver Petition must be postmarked by November 1, 2019.
See Waiver Packet for details.
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FY2020 STATE AID TO PUBLIC LIBRARIES APPLICATION 
AND COMPLIANCE FORM

	1. OPEN TO ALL RESIDENTS 
M.G.L. Chapter 78, section 19B (1); 605 CMR 4.01 (1).

In FY2019, the library was "...open to all residents of the commonwealth," and "all residents of the commonwealth [had] access to reading and reference rooms under the same conditions as residents of the community."

	2. MAKE NO CHARGE FOR NORMAL LIBRARY SERVICES 
M.G.L. Chapter 78, section 19B (2); 605 CMR 4.01 (2).

In FY2019, the library "...[made] no charge for normal library services" that is, "no charges were levied on residents of the local community for the withdrawal of library books in the regular circulating collections of the community's public library or libraries."






	3. BE KEPT OPEN A MINIMUM NUMBER OF HOURS PER WEEK 
M.G.L. Chapter 78, section 19B (3); 605 CMR 4.01 (3).

Report number of hours open per week for 38 consecutive weeks per year. (The 38 weeks may span two fiscal years if compliance includes summer months.)

Do not report average hours open per week.  If hours varied, report for weeks with lowest number of hours open (except  weeks with holidays, emergency closures, etc.).

Any number of hours open per week after 5 PM meets the evening hours open requirement. "Evening hours" is defined as hours a library is open from 5:00 P.M. and must include at least one hour past 5:00 P.M. each day that evening hours are scheduled.

Hours open that overlap at more than one outlet are counted once toward meeting the Hours Open Requirement.  For instance, a main library, and its branch, are both open 9-5.  Since the branch hours overlap main library hours, this counts as only 8 hours (not 16) toward the Hours Open Requirement.

For the library:
· Full compliance (100%) Choose an item. 
· Mid-level compliance (90%) Choose an item.


	
	Compliance Period FY2019 Hours and Days Open Per Week
	

	
	Hours Open Per Week
	
	

	
	Days Open Per Week
	
	

	
	Evenings (after 5:00 p.m.) open per week
	
	

	ROUND TO TWO (2) DECIMAL PLACES ONLY.  IF THE LIBRARY DOES NOT MEET AT LEAST THE 90% HOURS OPEN LEVEL, THE MUNICIPALITY IS INELIGIBLE TO APPLY FOR FY2020 STATE AID TO PUBLIC LIBRARIES.

SEE THE ENCLOSED ADJUSTED AWARDS TABLE TO DETERMINE STATE AID AWARDS ACCORDING TO COMPLIANCE LEVELS.



Munic code:                        
2010 Population Estimate:               





	4. EMPLOY TRAINED LIBRARY PERSONNEL 
M.G.L. Chapter 78, section 19B (4); 605 CMR 4.01 (4).
   
Permanent library directors in communities of more than 10,000 must have a Master's Degree in Library Science or its equivalent from an ALA accredited library science university program. Permanent library directors in communities of less than 10,000 must have a four year college degree from an accredited university and complete Basic Library Techniques course work within five years of the date of hire.

The library is ineligible to apply to be a part of the State Aid to Public Libraries Program if the library has had an acting library director for three or more years from the date the position became vacant.
  
Please list anyone who was acting director or permanent director between 7/1/2018 and 6/30/2019.

	
	
	
	

	Acting Director
	Date Appointed
	Education
	Certificate #



	
	
	
	

	Library Director
	Date Appointed
	Education
	Certificate #



IF THE LIBRARY DOES NOT MEET MINIMUM STANDARDS FOR TRAINED LIBRARY PERSONNEL, THE MUNICIPALITY IS NOT ELIGIBLE TO APPLY FOR FY2020 STATE AID TO PUBLIC LIBRARIES.

	5. EXPEND A REASONABLE PORTION OF THE LIBRARY'S TOTAL BUDGET ON LIBRARY MATERIALS
M.G.L. Chapter 78, section 19B (5); 605 CMR 4.01 (5).
   

	
	Materials Expenditure Requirement Worksheet - Round to 2 decimal places only
	
	

	
	A.
	FY2019 Total Appropriated Municipal Income (TAMI) for operating expenses (from Financial Report)
	
	

	
	B.
	FY2019 employee operating benefit expenditures that may have been part of TAMI (from Financial Report)
	
	

	
	C.
	Subtract line B. from line A.  This is your TAMI to be used for this worksheet.
	
	

	
	D.
	Multiply Line C by Choose an item. . This is the Full-Compliance (100%) Materials Expenditure level.
	
	

	
	E.
	Multiply Line C by Choose an item. .This is the Mid-Level Compliance (90%) Materials Expenditure level.
	
	

	
	F.
	FY2019 Materials Expenditure From Library's Operating Budget (from Financial Report)
	
	

	
	G.
	FY2019 Total Materials Expenditure by Friends, Foundation On Behalf of Library (from Financial Report)
	
	

	
	H.
	FY2019 Total Materials Expenditure for Technology for Direct Patron Use (from Financial Report)
	
	

	
	
	Total Materials Expenditure for Compliance                                                                    F+G+H
	
	

	IF THE LIBRARY DOES NOT MEET AT LEAST THE 90% MATERIALS EXPENDITURE LEVEL, THE MUNICIPALITY IS INELIGIBLE TO APPLY FOR FY2020 STATE AID TO PUBLIC LIBRARIES.  SEE THE ENCLOSED ADJUSTED AWARDS TABLE TO DETERMINE STATE AID AWARDS ACCORDING TO COMPLIANCE LEVELS.

	6. LEND BOOKS TO OTHER LIBRARIES IN THE COMMONWEALTH
M.G.L. Chapter 78, section 19B (6); 605 CMR 4.01 (6).
   
In FY2019, the library "[lent] books to other [certified] libraries in the commonwealth and [extended] privileges to the holders of cards issued by other [certified] public libraries in the commonwealth on a reciprocal basis."

	7. REPORT NONRESIDENT CIRCULATION 
M.G.L. Chapter 78, section 19B (7); 605 CMR 4.01 (7) and 4.02.
   
The library reported the number of eligible FY2019 nonresident loans on the FY2020 ARIS.
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