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FY2021/FY2022 Total Municipal Operating Budget/Disproportionate Cut Worksheet
This worksheet must be sent electronically to uechi.ng@mass.gov by November 5, 2021 for a municipality to be considered for Waiver of the FY2022 Municipal Appropriation Requirement (MAR). 
The Town Accountant or City Auditor should provide the following information about the final, end of year municipal and departmental budgets for FY2021 and FY2022 in Sections I, II and III. Code numbers used on the Dept. of Revenue’s Schedule A, General Fund Revenues and Expenditures, are in parentheses next to line items. “Municipal Operating Budget” and “Departmental Budgets,” listed below, refer to the municipality’s general fund budget, not expenditure or budget figures from construction or capital outlays (account number 5800 on Schedule A).

	Section I:  Adjusted Municipal Operating Budget



	Appropriated FY2021 budget
	Projected

FY2022 budget

	A
	Education (300)
	$
	$

	B
	Debt service (700)
	$
	$

	C
	Fixed and unclassified costs (workers’ compensation, health insurance, unemployment, other employee benefits, and retirement) (900)
	$
	$

	D
	State and county assessments
	$
	$

	E
	Other generalized or non-departmental amounts

please specify:
	$
	$

	F
	     Total                                                         (A+B+C+D+E)

	$
	$

	G
	Total municipal budget
	$
	$

	H
	     Adjusted municipal budget                     (G - F)
	$
	$

	Section II: Percent Change
	Appropriated FY2021 budget
	Projected FY2022 budget

	Percent change

(FY2022 – FY2021) 

/ FY2021 X 100

	I
	Adjusted municipal budget 

(enter from line H from above)
	$
	$
	(+ or -)     

                        %                                                            

	J
	Public Library Appropriation (600)
	$
	$
	leave blank

	K
	Dog Licensing Fee appropriation (if applicable)
	$
	$
	leave blank

	L
	Total must equal figures reported on FY2022 Financial Form  

                         LIBRARY TOTAL (J+K)
	$
	$
	(+ or -)                                            

                       %


IMPORTANT - Skip to Section IV if: 



The appropriation to the library is increased or level funded    OR


The % cut to the library appropriation is less than the % cut to the adjusted municipal budget.

	Section III: Net Difference Between Library Budget Reduction & Adjusted Municipal Budget Change


	Line I, column 3 

(% change in adjusted municipal budget) 
	

  %
     

	Line L, column 3 

(% reduction in library budget)
                    
 
	

  %
          

	Line I minus Line L 

(Net % difference between library budget reduction & adjusted municipal budget change)
	(+ or -)                                            


               %
         

	If the net difference is more than 5%, the library budget will be considered “disproportionately reduced” and the municipality and the library must present their petition for a waiver to the Board of Library Commissioners at their January 2022 meeting.

	If the net difference is 5% or less, the Board staff will contact the library if a presentation to the Board of Library Commissioners is necessary at their January 2022 meeting.


	Section IV: Other Departmental Budgets
	Appropriated
FY2021 budget
	Projected

FY2022 budget
	Percent change

(FY2022 - FY2021) / FY2021 x 100

use + or -

	N
	general government (100)
	$
	$
	             %


	O
	fire (200)
	$
	$
	%

	P
	police (200)
	$
	$
	%

	Q
	other public safety (200)
	$
	$
	%

	R
	public works (400)
	$
	$
	%

	S
	human services (500)
	$
	$
	%

	T
	culture and recreation (excluding public library) (600)
	$
	$
	%

	U
	other town department

please specify:


	$
	$
	%


	Section V:  Annual Appropriation Assurances from the Municipality

	Was the library’s appropriated FY2021 budget that was approved by the municipality available for expenditure for the full fiscal year?

	___Yes               
___ No

	If no, include:

a. Amount of reduction: 
	

	b. Date the appropriation was frozen or reverted to the municipality:
	


	Municipality:
	
	Date:
	


Town Accountant’s or City Auditor’s Signature:_________________________________________
Must be sent electronically to Uechi.ng@mass.gov by November 5, 2021
Questions?  Contact: Mary Rose Quinn – maryrose.quinn@state.ma.us

90 Canal St., Suite 500, Boston, MA 02114

